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	Job Description   

	Job Title:
	Inclusion and Health and Wellbeing Officer 

	Reports to:
	Inclusion Manager 

	Contract Term:

	Full Time – 37.5 hours per week  
Flexibility is essential as evening & weekend work will be required.



	Salary: 
	

	Job Purpose

	To co-ordinate and deliver Shrewsbury Town FC Foundation’s Inclusion and Health and Wellbeing projects across Shropshire.  The focus on this job is to deliver Inclusion and Wellbeing projects in line with organisation requirements and to work alongside the Inclusion Manager on the development of new projects, partnerships & initiatives.

	Key Duties

	· To work with the Inclusion Manager to coordinate, develop & deliver the Inclusion and Wellbeing programme in line with the organisation guidelines and requirements ensuring a high-quality participant experience.
· To support in developing new partnerships, initiatives & projects across Shropshire.
· To support the in effectively maintaining local, regional and national stakeholder relationships.
· To undertake every opportunity to promote a positive image of Shrewsbury Town FC Foundation and Shrewsbury Town Football Club.
· [bookmark: _Int_Zxi1Mulc]To show our organisation values, to be a positive role model at all times and set standards for other members of staff to follow.
· To keep all monitoring and evaluation up to date and visible on platforms, this includes attendance registers on a weekly basis.
· Ensure all administration duties are completed in line with funder deadlines & requirements. For example, Data Collection & surveys.
· To communicate effectively with participants to ensure the smooth running of all projects.
· To ensure all Inclusion Programme activities adhere to both the organisation & funding partners policies & procedures.
· To support in building relationships with a number of partners across a range of community groups, and service providers from the public and private sector, ensuring that suitable progression pathways are available for participants.
· To support the Inclusion Manager in ensuring that there is adequate staffing cover for all  Inclusion and Wellbeing Projects.
· To plan and deliver weekly sessions in line with the Inclusion and Wellbeing Timetable ensuring high quality participant experience.
· To attend local health forums/meetings, as and when required by the organisation or funders.
· Work as part of a team to ensure the ongoing continuation and expansion of locally based activities and assist in the development of new health initiatives.
· Engage and participate with line manager, in regular meetings to monitor performance against set objectives.
· Attendance at appropriate staff meetings and events.
· When required, provide cover and assistance for other staff across all areas that the Trust operates.  This cover may extend to attending meetings, conferences, workshops and events if required.
· Ensure that a ‘cost effective’ approach is used when booking external facilities and arranging additional activities. 
· A commitment and adherence to Foundation policies and procedures. 
· A commitment to Foundation values, including safeguarding and EDI.		
· Any other duties deemed appropriate by the line manager or SMT.




	Person Specification

	Education/Qualifications
	Essential
	Desirable
	Measured

	Certified qualification from recognised governing body in Football or Sport. E.g UEFA C Licence/ FA Level 2 in Football Coaching
	
	
	Application

	Emergency First Aid or equivalent 
	ü
	
	Application

	Safeguarding qualification or equivalent
	ü
	
	Application

	Knowledge and Experience

	Knowledge and experience of coaching a variety of diverse groups such as Special Educational Needs and Disabilities and different other groups
	
	ü
	Interview

	Knowledge and Experience of the Premier League Kicks programme
	
	
	

	Knowledge and Experience of local communities and demographics in relation to Special Educational Needs and Disabilities and diverse groups, as well as relevant networks and services available to groups and community engagement
	
	
	

	Understanding of safeguarding principles for vulnerable adults and health and safety
	ü
	
	Interview

	Proven track record in engaging with various community partners to support community engagement
	ü
	
	Interview

	Knowledge and understanding of issues affecting people with Special Educational Needs and Disabilities and various other groups, who may access Inclusion activities
	ü
	
	Application

	Knowledge of the barriers and potential solutions for participation in sport and physical activity for different generations of people
	ü
	
	Application/interview

	Experience in mental health support 
	
	ü
	Application/interview

	Experience of evaluating the effectiveness of sessions and programmes
	ü
	
	Application/interview

	Commitment to development and willingness to undertake training where necessary
	ü
	
	Application/interview

	Skills and abilities

	Able to communicate effectively with a range of people
	ü
	
	Interview/practical

	Able to work in both a team and independently and ability to work efficiently on own initiative and maintain a high standard of work
	ü
	
	Interview

	Able to adapt sessions to participants
	ü
	
	Interview/practical

	Able to encourage, empower, motivate and enthuse. Proactive with a passion for enabling others to make positive lifestyle changes 
	ü
	
	Interview/practical

	Excellent planning and organisational skills
	ü
	
	Interview

	Basic IT skills to include Microsoft Office products
	ü
	
	Application/interview

	Personal

	Current DBS 
	ü
	
	Pre-employment check

	A flexible attitude to working and willing to work evenings and weekends including matchdays
	ü
	
	Application/reference

	Hold a valid driving licence and have access to own transport
	
	
	Application

	Reliable and dependable
	ü
	
	Reference



	Name
	
	Signature
	
	Date
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